Quickguide to creating podcast with Audacity

Recording

Rocord sound, click record botton.

When finished, click Stop.

If you create more recordings, these will show as new tracks below your first recording.

_ Advise: It is always a good idea to make a test before
o | you start to make sure microphone is set correctly
i and your program works etc.

Import of other soundfiles (music, background sounds etc.)
Drag your soundfiles directly into Audacity. A new trackline will be created.
Alternative choose file, import, sound.
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Cut
After your interview and import of sounds and jingles, cut your podcast together.
Add a new track by clicking Spor/Tracks = Tilfgj ny/Add New —> Stereo spor/Stereo
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Effects

Fade in and Fade out.

Very simply, mark your first or last bit of your track (depending on if you want to fade in or
out), click on Effekter/Effects=>Fade In/Fade Out. In danish optoning/udtoning.
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Export of sound file

When you are finish with recording, cutting and editing your podcast and you are happy with
your result, its time to export your files into one file.

NB! It is very important that you remove the tracks you don’t want in your final recording.

For export of podcast click:

Filer/Files -> Eksport sound/Export Audio, choose a name for your file and where you want to
save it and in which format (choose WAV or MP4).

Upload podcast into Absalon
When you have exportet your podcast, you can upload it to Absalon.
Go to discussions. Click replay and attach file. Click save.
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